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IIpaBuaa :
o0MeHA JeJOBBIMH IOJAPKAMH H 3HAKAMH /1€JI0BOI0 rocTerfpunchna B
MyHHIUIAIBHOT0 001 e00pa30BaTeILHOI0 yqpemieﬁu;l ¥

«OcHoBHas 06meofpazoBaTenbHas mKoaa» ¢.Hebauno —

1. O6mue noJ107KeHUs!

1.1. TlpaBuina oOMeHa JIeJIOBBIMHM MMOJApKaMU M 3HAKAMM JIEJIOBOTO TOCTEIPUHMMCTBA B
MOY «OOIll» c¢c.Hebauuo (nanee — [IpaBuna) pazpabGoTanbl B COOTBETCTBUHU C IMOJIOKEHUSIMU
Koncruryiuu Poccuiickoit @enepanuu, PenepaabHoro 3akona ot 25 nexadps 2008 r. Ne 273-03
«O TpPOTHBOAEHCTBMM KOPPYNIMW» M HPHUHATBIMH B COOTBETCTBHMM C HHUMH HHBIMH
3aKOHOIaTEIbHBIMU U JIOKAJTHHBIMU aKTaMH.

1.2. IlpaBuia ompezaensior eauHble Ui BceX paborHukoB MOV «OOII» c.Hebnuno
(manee — Yupexxaenue) TpeOoBaHMs K JAPEHUIO H MIPHHATHIO JETOBBIX IT0JapKOB.

1.3. VupexaeHne IOIIEPKUBAET KOPIOPATHBHYIO KYJIBTYpy, B KOTOPOW JIEJIOBBIE
[OJIAPKH,  KOPIOPAaTMBHOE  IOCTCIPUMMCTBO M IPEJACTABUTEIBCKME  MEPOIPUATHS
paccMaTpHBAIOTCS TONBKO KaK MHCTPYMEHT [ YCTAHOBICHHS M IIOJNEP)KAaHMS JETOBBIX
OTHOIIEHHH ¥ KaK MPOSIBIICHHE OOIIEPUHATOMN BEXKIIMBOCTH B XOZE JESTEIBHOCTU Y UPEXKICHHUS.

1.4. VuypexJaeHHe HMCXOJUT M3 TOrO, 4YTO JIOJIrOBPEMEHHBIC JIEJIOBBIE OTHOIICHUS
OCHOBBIBAIOTCS HA JOBEPHH M B3aMMHOM yBa)KeHUH. OTHOIIEHHUS, NPH KOTOPBIX HapyllaeTcs
3aKOH W IPUHIUIBI JEJIOBOW 3THKH, BPEIST PEryTaluy YUpeKACHUS U YECTHOMY UMEHH ero
pabOTHUKOB, ¥ HE MOTYT OOECICUUTH YCTOHUMBOE JOJIOBPEMEHHOE Pa3BUTHUE YUPEKJICHHUS.
Takoro poja OTHOIIEHHUS HE MOTYT OBITH IPHEMJIEMBI B IIPAKTHKE PabOTHI Y UpeKICHHSL.

1.5. Heiicteue IlpaBmy pacmpocrpaHseTcs Ha BceX pabOTHMKOB YupexJIeHHs, BHe
3aBUCHMOCTH OT YPOBHS 3aHUMAEMOMU JOJDKHOCTH.

1.6. [lanusle [IpaBuia mpecienyior ciaeayrouue Heiu:

obecrieyeHre eqnHOOOPA3HOrO MOHUMAHUS POJIM U MECTA JEJIOBBIX ITOJAPKOB, JIEIOBOTO
rOCTEIPUUMCTBA, NIPEICTaBUTEILCKIX MEPOIIPUATHIH B I€TI0OBOH NPaKTUKE Y Upei1eHus;

OCYIIECTBJICHHE YIIPABICHUECKOH M XO3SIHCTBEHHOH JEATEIBHOCTH YUpekKIeHUs
HCKJIIOYUTETFHO HA OCHOBE HAJUIE)KAIUX HOPM U IIPABHUII JIEIOBOTO TTOBEJICHHS, Oa3HpYIOIHAXCsI
HA IPUHIMIAX Ka4yecTBA IIPEJIOCTABJICHUS YCIYr, 3alUUThl KOHKYPEHI[MH, HEIOIYIICHHS
KOH(IMKTa HHTEPECOB;

OTIpe/ieIeHne €IMHBIX IS BCeX PabOTHHKOB YUpeXIeHHs TPeOOBaHHI K TapeHHio u
IIPUHSTHIO JIEJIOBBIX I10/IaPKOB, K OPraHU3alliy ¥ YYaCTHIO B IIPEICTABUTEIILCKUX MEPOIIPUSTHSIX

MUHHMH3HPOBAHUE PHCKOB, CBSI3aHHBIX C BO3MOJKHBIM 3JI0ymoTpeOiieHHeM B obmacTu
MOJAPKOB, TIIPEJICTAaBUTEIbCKUX Meponpusituid. Hauboniee cepbe3HbIMH M3 TaKUX PHCKOB
SIBJSIIOTCS.  ONACHOCTb MOJKYNA M B3STOUYHHYECTBO, HECIPABE/UIMBOCTH I10 OTHOIICHHIO K
KOHTpareHTaMm, MpoTEeKIHOHU3M BHYTPH Y UpEIKICHUS.

2. TpeGoBanusi, npexbsiBjsieMble K [IeJ0BBIM NOJAPKAM H 3HAKAM /I€JI0BOr0
rocTeNnpHUMCTBA

2.1. PaGoTHuku YupexJaeHHs MOTYT IOJy4aTh IEJIOBBbIC MOJAPKH, 3HAKH JEIOBOTO
TOCTEIIPUUMCTBA - TOJBKO HA OQHIMAIBHBIX MEpPONPHITHSX, TIPH YCIOBHH, YTO 3TO HE
IPOTUBOPEUUT TPEOOBAHUSM AHTHKOPPYIIIMOHHOIO 3aKOHO/IATE/ILCTBA U HACTOSIIIUM [ Ipasuiam.

2.2. Tlomapku W yCIyrH, NpHHHMaeMble WIH IPENOCTaBIsIEMBbIE Y UpEKIAECHUEM,
NEPEIAtOTCSl ¥ IPUHUMAIOTCSI TOJIBKO OT MMEHH YUPEXIESHHUSI B LEJIOM, a He Kak 1OJapoK HIIH
nepejiaya ero oT OTAeIbHOro paboTHUKA.



2.3. JlenmoBble MOgapKH, KOTOPbIE pAOOTHUKHA OT UMEHH Y UPEKJICHUSI MOTYT TIepe/1aBaTh
JpYTUM JHMIaM WU NPUHUAMATh OT APYTUX JIUI B CBSI3U CO CBOEU TPYAOBOH NEATEIBHOCTBIO, &
TaK)Xe IMPEJCTABUTENbCKAE PACXOJbl HA JEJIOBOE TOCTEIPHUUMCTBO JOJIKHBI COOTBETCTBOBAThH
CIIEYIOIUM KPUTEPUSIM:

ObITh MPSIMO CBSI3aHBI C YCTaBHBIMU LIENSIMU JEATEIBHOCTH YUpexkaeHus, Jubo ¢
NaMSATHBIMU JaTaMy, I00MIesMH, OOIICHATMOHAIBHBIMU TIPAa3THIUKAMH, HHBIMH COOBITUSIMU;

OBITh pa3yMHO 0OOCHOBaHHBIMHU, COPA3MEPHBIMU U HE SBISATHCS MPEIMETAMH POCKOIIY;

HE IPECTaBIATh COO0I CKPBITOE BO3HATPAKICHHUE 32 YCIIYTY, IEHCTBHE MU O€3/1eHCTBHE,
MONYCTUTENBCTBO MJIM MOKPOBUTENIBCTBO, MPEAOCTABICHHUE MPAB UM IMPUHATUE ONPEIEICHHBIX
pelieHui, Tu00 MOMBITKY OKa3aTh BIMSHHUE Ha MONydaTeNsi C MHOM HE3aKOHHOW WIIM HEITUIHON
LEJbIO;

HE CO3/1aBaTh JUIS OJTy4aTeNs 0053aTeNIbCTBA, CBI3aHHBIE C €T0 CIIY)KEOHBIM MOJIOKEHUEM
WJIM UCTIOJTHEHUEM CITY>KEOHBIX (JIOJDKHOCTHBIX ) 00S3aHHOCTEH;

HE CO3[aBaTh PEIYTALMOHHOIO PUCKA AJIS I€JI0BOrO UMMJKA YUpexkIeHUs, paOOTHUKOB
U HMHBIX JIMII B Clly4ae PACKPBITHS HWH(OPMALUKA O COBEPIICHHBIX MOJApPKaX W IMOHECEHHBIX
IIPEJICTAaBUTENIBCKUX PACX0/aX;

HE MPOTUBOPEUYUTH MPUHIIUIIAM U TPEOOBAHUSAM aHTHUKOPPYIIIIHOHHOTO 3aKOHOIaTEIbCTBA
Poccuiickoit ®enepanyu, [lomokeHno 00 aHTHKOPPYNUIUOHHOW TONUTHKU B YUpPEKICHHH,
Kogekcy sTuku u ciy>ke0HOro noBefeHusl paOOTHUKOB YUPEkKACHUS U OOIECTPUHITHIM HOpMaM
MOpaJIM U HPAaBCTBEHHOCTH.

2.4. JlenoBble MOJAPKU, B TOM YHCIIE B BHJI€ OKa3aHUsI YCIYT, 3HAKOB 0COOOT0 BHUMAHUS
U ydacTus B pa3BJEKaTEIbHBbIX W AHAJOTUYHBIX MEPONPUSTHUSX HE JIOJDKHBI CTaBUTh
MPUHUMAIOIIYIO CTOPOHY B 3aBUCHMOE MOJIOXEHUE, MPUBOJAUTH K BOSHUKHOBEHUIO KaKUX-ITHOO
BCTPEYHBIX 005S3aTELCTB CO CTOPOHBI MOyYaTeNsl UM OKAa3bIBaTh BIMSHUE HA OOBEKTUBHOCTH
€ro JIEJIOBbIX CYXKJICHUN U PEIICHUN.

2.5. CTouMOCTh M TEPUOJUYHOCTD JAPCHUS M TOJYYCHHUS JEIOBBIX IONAPKOB W/HIIN
y4acTHsl B IPEACTABUTEIBCKUX MEPOINPUATUIX OAHOTO U TOTO XK€ JIMILA JTOJKHBI OIPEAEIAThCS
JIeJIOBOM HEOOXOTUMOCTBIO M OBITh Pa3yMHBIMH.

2.6. B xauecTBe nogapKoB paOOTHUKHU Y UpEKICHHS JOKHBI CTPEMUTHCS UCIIOJIb30BATh B
MaKCHMaJbHO JOMYCTHMOM KOJMYECTBE CIIy4aeB CYBEHMPBI, IPEAMETHl U U3JEIUs, UMEIOLINe
CUMBOJIUKY YUpEXKICHUS.

2.7. llonapku W yciayrd HE JOJKHBI CTAaBUTh MOJ COMHEHHE HMMJDK WIH JIEIOBYIO
penyTanuo YUpexaeHus WK ero paboTHUKOB.

3. IlpaBa u o0s3aHHOCTH PAOOTHUKOB YupeKIeHHUs NpPH o0OMeHe /1eJOBLIMH
NMOAapKaMH U 3HAKAMH JeJ10BOI0 roCTeNPUMMCTBA

3.1. PabGoTHuKM, mpencTaBisisi UHTEPECHl YUpEKICHUS WM JACUCTBYS OT €ro MMEHH,
JIOJDKHBI COOJIOAATh IPaHUIlbl JOMYCTUMOIO MOBEACHHS MPU OOMEHE JIeNOBBIMU MOJApKaMu U
MPOSIBJIEHUH JI€JI0BOTO TOCTENPUHUMCTBA.

3.2. PaGoTHuKHN YupexJIeHHs BIIPaBe JapUTh TPETHUM JIMIIaM U MOJIy4aTh OT HUX JIeJIOBbIE
MOJIapKH, OPraHU30BBIBaTb M YYaCTBOBaTb B IPEICTABUTEIbCKUX MEPONPUSTUSX, €CIH ATO
3aKOHHO, ATHUYHO M JAEJAETCS UCKIIOYUTEIBHO B JEJIOBBIX LEAX, ONPEACICHHBIX HACTOSIIUMU
IIpaBunamu.

3.3. Ilpm mr00BIX COMHEHHUSIX B MPAaBOMEPHOCTH WM STHUYHOCTH CBOUX JAEHCTBHI
paboOTHUKN YupexJIeHUs: 005S3aHbl MOCTaBUTh B HU3BECTHOCTh PYKOBOAUTENS YUpPEKICHUS U
IIPOKOHCYJIBTUPOBATHCS C HUM, MPEXKJIE YEM JAapUTh WU MOJIYy4aTh MOJApKH WIM y4acTBOBATh B
T€X WM UHBIX MPEICTaBUTEIBCKUX MEPOIIPHUATHSIX.

3.4. Ilpyu mnonydeHMM J[A€JIOBOrO MOAApKAa WM 3HAKOB JEJIOBOTO T'OCTENPUUMCTBA
paboTHUKM VYupexJIeHus 00s3aHbl MPUHUMATh MEpPbl IO HEIOMYIIEHUI0 BO3MOXXHOCTHU
BO3HUKHOBEHUS KOH(IMKTAa HHTEPECOB.

3.5. PaGoTHHMKHN Y4UpexaeHHUs HE BITPaBEe UCIOJIb30BATh CIIYKEOHOE MOJIOKEHNE B JIMIHBIX
LEJISIX, BKIIIOYasi MCTIOIb30BAHUE UMYILIECTBA Y UPEXKIEHUS, B TOM YUCIIE:



IUIs1 TIOJTy4€HUS IOJJapKOB, BO3HArPaXKACHUSI M MHBIX BBITOJ] U1 ce0s1 IMUHO U JPYTUX JIMILL
B 00MEH Ha OKa3aHHe Y UPEeIKICHUEM KaKHX-JIN0O yCIYT, OCYIIECTBICHHUS TNO0 HEOCYIIECTBICHUS
OIpeIeNIEHHBIX JIeHCTBUH, Nepeaun HHPOPMALIMK, COCTaBIIAIONICH KOMMEPUYECKYIO TaliHY;

JUISL TIOJTYYEHUS TTOJIAPKOB, BO3HATPAXKJCHUS M MHBIX BBITOJT TS ce0sl TUYHO U IPYTUX JIHIL
B IIpoLleCCEe BeIEHUs el YUpeKIeHHs, B TOM 4YHUCIe, KaK /10, TaK U IOCIEe IPOBEIECHUS
IIEPETOBOPOB O 3aKJIIOYEHUH IPa’kJaHCKO-TIPABOBBIX JI0TOBOPOB U UHBIX CIEIIOK.

3.6. PaGoTHMkaM VYupeXAeHUs HE DPEKOMEHAYeTCs NPUHUMATh WU IepelapuBaTh
noJapku JIMOO YCIyrd B JIIOOOM BHJAE OT TPEThUX JIMI] B KadecTBe OJaroJapHOCTH 3a
COBEPILEHHYIO YCIYT'y WJIU IaHHBIN COBET.

3.7. He nomyckaercs nepeaBaTh 1 IPUHUMATH MTOJAPKH OT YUPEKACHUS, €ro paOOTHUKOB
U TIpecTaBuTeNeil B BUIE AEHEXKHBIX CPEICTB, KAK HAJMYHBIX, TaK U O€3HAJIMUYHBIX, HE3aBUCUMO
OT BAJIIOTHI,  TAKXKE B (pOpME aKI1ii, ONMIMOHOB MM UHBIX JIMKBU/IHBIX [IEHHBIX Oymar.

3.8. PaGotHukn YupexaeHus OJKHBI OKa3bIBaThCS OT MPEUIOKEHUN, MOTydeHUS
MOJJAPKOB, OIUIATHI X PACXOOB U T.II., KOTJa MMOI00HbIe AEWCTBUS MOTYT MOBJIUATH HIIM CO3/ATh
BIICYATJICHUE O BIMSHUU HA UCXOJ CJIEJIKH, pe3yJbTaT MPOBEICHHsI TOProB, Ha MPUHUMAaEMble
VYupexIeHUEeM peLIeHus U T. 1.

3.9. PaGotHuku YupexaeHus He NMpUEMIIOT Koppynuuu. [lonapku He NOJKHBI OBITH
WCTIOJIB30BAHBI JJIS Ta4YH/TIOTyYEHHSI B3SITOK WM KOPPYIIMH B JTIOOBIX €€ MPOSBICHUSX.

3.10. PaGoTHUK YupexaeHus He BIIpaBe MpeniaraTb TPETbUM JIUIAM WM IPUHUMATh OT
TAaKOBbIX TOJApKH, BBIIIAThl, KOMIEHCAUUU U T.M. cTouMocThbio cBbimie 3000 (Tpex Toicsay)
pyOJieil WM He COBMECTHMBbIE C 3aKOHHOM MPAKTUKOM N1es0BbIX OoTHOLIeHUH. Eciu paGoTHUKY
YupexxaeHus npeiaraloTcs moA00HbIe MOAaPKU WM J€HBIH, OH 00s3aH HEMEJIEHHO 00 3TOM
PYKOBOJUTEIIO Y UpExICHUS.

3.11. PaGoTtHuk YupexaeHus, KOTOpOMY IIPH BBINOJIHEHUH JIOJKHOCTHBIX 00s13aHHOCTEN
IpEeUIaratloTcsi MOAAPKUM WM MHOE BO3HArpaXKJAE€HUE, KOTOpble CHOCOOHBI MOBJIUATH HA
MOJrOTAaBIMBACMbIC W/WIIM TIPUHIMAEMbIe UM PEIICHUS WM OKa3aTh BIMSHHUE HA €ro JAeWCTBUE/
Oe3neiicTBHE, T0JIKEH:

OTKa3aTbCsl OT HUX M HEMEUIEHHO YBEJOMMTb PYKOBOIMTENS YUpexXIeHUS O (akTe
IPEeJIOKEHHs 1o/1apka (BO3HArpaX/1eHus);

UCKJIIOYUTh JajIbHEHIINE KOHTAKThl C JIMIOM, IMPEAJOKUBIIUM IMOJApOK MM BO3Ha-
IpaXkJIeHHe, €CIIU TOJIKO 3TO HE CBSI3aHO CO CIIy>KeOHOI He00X0AMMOCTHIO;

B CITy4ae, €CJiv OAapOK UM BO3HATPaXK/IEHUE HE MIPEJICTaBISIETCS BO3MOKHBIM OTKJIOHUTD
WIA BO3BpPATHUTh, INepelaTb €ro ¢ COOTBETCTBYIOLIEH CIIy)KeOHOHM 3amucKo A NPUHATUSA
COOTBETCTBYIOILIUX MEp PYKOBOAUTEIIO YUpEeXKIECHUS U IPOAOKUTE padOTy B yCTAaHOBJIEHHOM B
VYupexxieHun nopsiike HaJl BOIPOCOM, C KOTOPBIM ObLI CBS3aH MOJApOK MITM BO3HArpaXkICHHE.

3.12. B ciiy4ae BOSHUKHOBEHUS KOH(MDIUKTa UHTEPECOB MM BO3MOXXHOCTH BOSHUKHOBEHUS
KOH(UIMKTa HHTEpecCOB TNpU TMOJYyYEHUH JEJOBOTO IOJapka WJIM 3HAKOB JIEIOBOTO
rOCTENPUMMCTBA Pa0OTHUK YUpexJIeHus 00s3aH B NMHUCbMEHHON (opme yBeIOMHUTH 00 3TOM
JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IPOTHUBOJIEHCTBUE KOPPYIIUH, B COOTBETCTBUH C
[TonosxeHrneM o0 KOH(MIUKTE UHTEPECOB, IPUHATHIM B Y UPEKIECHUH.

3.13. PaGoTHuKam Yupex1eHUs 3aperiaeTcs:

CaMOCTOSITENIbHO IPUHUMATh MTPEIIOKEHUS OT OPraHU3alui WK TPETHUX JIUI] O BpyUYE€HUN
JIENTOBBIX MOJIAPKOB M 00 OKa3aHUM 3HAKOB JI€JIOBOTO FOCTEIPUUMCTBA;

MPUHUMATDH O€3 COIIaCOBaHMS C PYKOBOAMUTEIEM Y UPEKICHHUS JIeIOBbIE MOAAPKH U 3HAKU
JIEJIOBOTO TOCTENPUHMMCTBA B XOJE INPOBEACHMS JEJIOBBIX IIEPErOBOPOB, IPHU 3aKIIOUYEHUU
JIOTOBOPOB, @ TAKXKE B MHBIX CIIy4asX, KOI/1a MOJ00HBIE NEUCTBUS MOTYT MOBJIUATH WIHM CO3/1aTh
BII€YaTJIEHUE 00 WX BIUSHUU Ha IPUHUMAEMbIE PEIICHUS;

MPUHUMATD JIEJIOBbIE MOAAPKU M 3HAKU JIEJIOBOI'O FOCTEIPUUMCTBA B XO0Ji€ NMPOBEACHUS
TOPT'OB M BO BpeMs MPSIMBIX NIEPETOBOPOB MPH 3aKITIOUEHUH JOTOBOPOB (KOHTPAKTOB);

MIPOCUTh, TPeOOBaTh, BBIHYXKJATh OPTaHU3AlMU WIM TPETbUX JIMI[ AAPUTh UM JHOO HX
POJCTBEHHUKAM JIeJIOBble TMOJAPKM W/WIM OKa3blBaTh B MX TOJb3y 3HAKH JEJIIOBOTO
roCTEeNpPUUMCTBA;



MPUHUMATh TMOAAPKU B BUJAE HAJTUYHBIX, O€3HAIMYHBIX EHEKHBIX CPEACTB, IEHHBIX
OyMmar, paroleHHbIX METAJLJIOB.

3.14. VupexaeHwe MOXET MPUHATH pelieHue 00 yJacTHH B OJIaroTBOPHUTEIIBHBIX
MEpOTPUATHSIX, HAIIPABJICHHBIX HA CO3aHHUE U YIIpoueHHe UMUKa YupexaeHus. [Ipu sToM mian
1 OIO/IKET y4acTus B JaHHBIX MEPONPUATUAX YTBEPKIACTCS PYKOBOJUTENIEM Y UpEKICHUS.

3.15. B ciydae OCyHIECTBICHHS CHOHCOPCKMX, OJaroTBOPUTENIBHBIX IPOrpaMM
YupexieHue A0KHO MPeBAPUTEIBHO YAOCTOBEPUTHCS, UTO MpefocTaBisieMas YUpeKIeHUuEM
MOMOIIh HE OyJIET MCIIOIb30BaHa B KOPPYIIIMOHHBIX [EJSIX WIA UHBIM HE3aKOHHBIM ITYTEM.

3.16. Ilpu B3auMOAECHCTBUHU C JIUI[AMHU, 3aHUMAIONIMMU JOJDKHOCTH TOCYIapCTBEHHOU
(MyHULIIMTIAJIBHOM ) CITY>KOBI, CI€AyeT pYKOBOACTBOBATHCS HOPMAMHU, PETYIHPYIOLUIUMU 3THUECKUE
HOPMBI U MTpaBUIIa CIIY>K€OHOTO MOBEIECHUS TOCYIapPCTBEHHBIX (MYHUIIUTIATBHBIX) CITY)KAIUX.

3.17. Heucnonuenue Hactosimux [IpaBui MoKeT cTaTh OCHOBaHUEM Uil IPUMEHEHHUS K
pabOTHUKY Mep IUCHUIUIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO U I'Pa)/1aHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOATEIbCTBOM.

4. O6aactp npumenenus IlpaBuna

4.1. Hacrosmue IlpaBuna monanexaT MPUMEHEHUIO BHE 3aBHCHUMOCTH OT TOT0, KaKUM
00pa3oM mepenarTcs JeNIOBbIe MOJApPKU M 3HAKU JIEJIOBOTO TOCTENPUUMCTBA: HAMPSAMYIO HIIU
4yepe3 MOCPETHUKOB.

4.2. Hacrosimue [IpaBuna sSBISIOTCS 00513aTENbHBIMU TSl BCEX PAOOTHUKOB YUpEKICHUS
B [1€pUOJI paObOTHI B YUPEIKICHUU.



